
 
 
 
 

 
22 | ©Peninsula Business Services Limited      Issue 7 

 

U) INCLEMENT WEATHER  

We acknowledge that it would not be feasible to apply a rigid ruling to cover all cases of absence from 
work as a result of severe weather conditions; however, as a guideline the following procedures and 
guidelines should apply. 
 
Procedure 
In the event that severe weather conditions occur during the course of the working day, (the management) 
will issue instructions, should it be deemed necessary to allow staff to go home early.  Information from 
the AA, the Police and local radio will be taken into consideration in any decision to issue such an 
instruction along with the location of the employees’ home.  Employees authorised to leave early will be 
paid until the end of the normal working day.   
 
1) When severe weather conditions prevail at the start of the working day: 

 
2) It is expected that every member of staff will make all reasonable efforts to get to work, including the 

use of public transport, or walking. 
 

3) If the severity of the weather prevents the member of staff from reaching work, and they take the 
decision to stay at home or to return home, they must follow the normal absence reporting 
procedures. Absence in this circumstance will usually be without pay. However, the management may 
agree to allow the employee to use a day’s annual leave or authorise the employee to work at home. 
 

4) While on Company property, and especially during periods of severe weather, members of staff must 
take every available measure to work safely under the prevailing conditions.  

 
V) DRIVING LICENCE  

If driving is a necessary part of your role it is imperative that you maintain a valid driving licence suitable 
for the vehicle you operate at all times during your employment. 
 
You are required upon request to produce your driving licence to the management annually. We will also 
require you to provide us authorisation to access your driving licence details online by providing an 
authorisation code obtained from the DVLA. Failure to provide these details may result in disciplinary 
action. 
 
If at any time your licence is endorsed, or you are disqualified from driving, we must be informed 
immediately. If you are required to drive as part of your job and we are unable to find alternative 
employment, your employment may be terminated. 
 
W) CAR INSURANCE 

If your position requires you to use your own car for Council purposes, you must ensure that your car 
insurance provides adequate cover. Proof of adequate insurance, Driving Licence, Tax and an MOT 
Certificate must be produced for scrutiny by the Council, upon renewal and at any time when so 
requested. 
 
X) PERSONAL RELATIONSHIPS  

Councillors:  Employees are responsible to the Parish Council through their line managers. Mutual respect 
between employees and individual councillors is essential to good local government.  Close personal 
familiarity between employees and individual councillors should be avoided so as not to damage the 
relationship and/or cause embarrassment to other employees and councillors. 
 
For example, employees should question the motives of themselves and the member concerned of 
frequent mainly social contact, such as a weekly invite to each other’s home with limited business 
requirements. Infrequent social contact is unlikely to need to be questioned. It is necessary for individual 
employees to consider each situation on its merits or seek advice from their line manager or other senior 
manager. 


